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APPLICATION FOR EMPLOYMENT



Micromeritics is an equal opportunity employer and does not discriminate against qualified applicants on the basis of race, color, creed, religion, age, gender, marital status, national origin, disability or handicap, or veteran status.



EMPLOYMENT PREFERENCE



Position(s) applied for: �Applying to work:  Full-Time/Part-Time��Date of application:  �Desired Salary: ��

How did you learn about Micromeritics? (circle one)

DOL Posting�Internet posting�Printed Advertisement�Recruiting Agency��Friend�Current Employee�Other:���

Note:  This application for employment is valid for 30 days only.

Consideration for employment after 30 days requires a new application





PERSONAL INFORMATION



Name ________________________________________________________________________ 	

	   First			 	Middle			  	Last



Current Address 



______________________________________________________________________________

		Street					City			State		Zip



Home Tel. No. _____________________   Work/Wireless Tel. No. _______________________



Are you legally eligible for employment in the USA?      (  Yes          (  No   

(if offered employment, you will be required to provide documentation to verify eligibility)



Have you ever been convicted of a crime (excluding traffic violations)?   ( Yes   ( No    If yes explain:  ________________________________________                         _____________________________



Have you ever been employed by Micromeritics?   ( Yes   ( No      



If yes, when? _________________________   Last Position held:  ________________________



Micromeritics maintains a tobacco free environment.

No smoking is allowed on the property.







EDUCATION



SCHOOL�NAME & LOCATION OF SCHOOL�COURSE OF STUDY OR MAJOR�DID YOU GRADUATE�DIPLOMA OR DEGREE��High School������������Jr. College������������Vo Tech������������College������������Graduate School������������

Other Training or Degrees:  _____________________________________________________________________



____________________________________________________________________________________________





MILITARY SERVICE



Branch ____________________________From ______________ To ____________ Rank at discharge ________



Major Duties/Special Training ____________________________________________________________________





EMPLOYMENT HISTORY

(List below last three employers, starting with the most current)



Name And  Address of Company�Type of Business�Job Duties�Starting Salary Ending Salary�Reason for Leaving��

���(

(���Supervisor:�Employed From/To:��Phone:�Position Held:��

Name And  Address of Company�Type of Business�Job Duties�Starting Salary Ending Salary�Reason for Leaving��

���(

(���Supervisor:�Employed From/To:��Phone:�Position Held:��

Name And  Address of Company�Type of Business�Job Duties�Starting Salary Ending Salary�Reason for Leaving��

���(

(���Supervisor:�Employed From/To:��Phone:�Position Held:��

Are you currently employed?   ( Yes   ( No    On what date will you be available for work: __________________



May we contact the employer(s)/employee(s) listed above?   ( Yes   ( No    If not, indicate which contacts you do not 



wish us to contact:____________________________________________________________________________



___________________________________________________________________________________________



Have you ever been discharged or asked to resign from a job?  ( Yes   ( No    



If yes, please explain: __________________________________________________________________________



Summarize any additional experience, skills, or abilities you have which may relate to the position you are applying for:

____________________________________________________________________________________________







Skills: (circle all that apply)

Lotus Notes�MSWord�MS Excel��Other Software Skills:����





Record of Conviction:

During the last 10 years, have you ever been convicted of a crime other than minor traffic offense?  

( Yes   ( No



If yes, please explain: ____________________________________________________________





(A conviction will not necessarily automatically disqualify you for employment.  Rather, such factors as age and date of conviction, seriousness and nature of the crime, and rehabilitation will be considered).





APPLICANT’S CERTIFICATION AND AGREEMENT



I hereby certify that the facts set forth in the above employment application, and/or any resume or information that I may submit in conjunction with this application, are true and complete to the best of my knowledge and authorize Micromeritics to verify their accuracy and to obtain reference information on my work performance.  I hereby release Micromeritics from any/all liability of whatever kind and nature which, at any time, could result from obtaining and having an employment decision based on such information.



I understand that, if employed, falsified statements of any kind or omissions of facts called for on this application shall be considered sufficient basis for dismissal.



I understand that should an employment offer be extended to me and accepted, that I will fully adhere to the policies, rules and regulations of employment of Micromeritics.  However, I further understand that neither the policies, rules, regulations of employment nor anything said during the interview process shall be deemed to constitute the terms of an implied employment contract.  I understand that any employment offered is for an indefinite duration and “at will” and that either I or Micromeritics may terminate my employment at any time with or without notice or cause.





__________________________________________________________	________________

Applicant Signature								Date
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VOLUNTARY SELF-IDENTIFICATION�(CONFIDENTIAL-FOR STATISTICAL USE ONLY)

Micromeritics is an Equal Opportunity Employer. As required by law, we must record certain information to be made a part of our Affirmative Action Program.

Applicants for employment are also invited to participate in the Affirmative Action Program by reporting their status as handicapped, disabled veteran, veteran of the Vietnam era or other minority. In extending this invitation you are also advised that: (a) workers (applicants) are under no obligation to respond, but may do so in the future if they choose; (b) responses will remain confidential within the Human Resources Department; and (c) responses will be used only for the necessary information to include in our Affirmative Action Program. We are a company that values diversity. We actively encourage women and minorities to apply. Refusal to provide this information will have no bearing on your application and will not subject you to any adverse treatment.

Please complete the information requested below.  Thank you for your cooperation.

Section 1: General Applicant Information

Full Name (please print legibly):�Today’s Date��  �_____/_____/_____��Position applied for at Micromeritics Instrument Corp.:��  ��Section 2: Please check (4) all that apply (See definitions)

Race or Ethnic Identity�Gender�**Veteran Status��� Hispanic or Latino

� White (not Hispanic or Latino) 

� Black or African American (not Hispanic or Latino)

� Native Hawaiian or Pacific Islander (not Hispanic or Latino)

� Asian (not Hispanic or Latino)

� American Indian or Alaskan Native (not Hispanic or Latino)

� Two or More Races (not Hispanic or Latino)�� Male 

� Female�� Vietnam Era Veteran

� Special Disabled Veteran

� Other Eligible Veteran����**Other ����� Individual with Disabilities���  I do not wish to Self-Identify – Signature: ____________________________________________��  How did you hear of our opening?��� Current Employee:                                 � Internet Posting    � Recruiter    � Other - Explain Below:

��

EEOC RACE/ETHNIC IDENTIFICATION CATEGORIES

Hispanic or Latino

A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin regardless of race.

White (Not Hispanic or Latino)

A person having origins in any of the original peoples of Europe, the Middle East, or North Africa.

Black or African American (Not Hispanic or Latino)

A person having origins in any of the black racial groups of Africa.

Native Hawaiian or Other Pacific Islander (Not Hispanic or Latino)

A person having origins in any of the peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

Asian (Not Hispanic or Latino)

A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian Subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

American Indian or Alaska Native (Not Hispanic or Latino)

A person having origins in any of the original peoples of North and South America (including Central America), and who maintain tribal affiliation or community attachment.

Two or More Races (Not Hispanic or Latino)

All persons who identify with more than one of the above five races.

Individual with Disabilities

Defined as a person who (1) has a physical or mental impairment which substantially limits one or more of his or her major life activity(s), (2) has a record of such impairment(s), or (3) is regarded as having such impairment(s). For purposes of this definition, an individual with disability(s) is substantially limited if he or she is likely to experience difficulty in securing, retaining, or advancing in employment because of the disability(s).

Special Disabled Veteran

Defined as a veteran who is entitled to disability compensation (or who but for the receipt of military retired pay would be entitled to compensation) under laws administered by the Veterans Administration for a disability (I) rated at 30% or more, or (ii) rated at 10 or 20% in the case of a veteran who has been determined under Section 1506 to have a serious employment disability, or a person who was discharged from active duty because of a service-connected disability.

Veteran of the Vietnam Era

Defined as a veteran who (a) served on active duty in the Republic of Vietnam between February 28, 1961 and May 7, 1975, or (b) served on active duty for a period of more than 180 days, any part of which occurred between August 5, 1964 and May 7, 1975, and was discharged or released therefrom with other than a dishonorable discharge, or (c) was discharged or released from active duty for a service-connected disability if any part of his or her active duty was performed between August 5, 1964 and May 7, 1975.

Other Eligible Veteran

Defined as any veteran who served in a “war” declared by Congress, in a campaign or on an expedition for which a campaign badge, a service medal, or an expeditionary medal has been awarded. 
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